(DATE)

Township of Union Board of Education
2369 Morris Avenue
Union, NJ 07083

Dear (PRINCIPAL):

I am writing this letter to request maternity leave between the
dates of (DATE) through (DATE). My anticipated due date is
(DATE). With the permission of the board, I will be using (number
of days) sick days from (DATE) through (DATE). Following the
use of my sick days, I will be applying for NJ Family Leave which
will be effective (DATE) through (DATE) for the purpose of
bonding with my new born baby. Upon the completion of my NJ
Family Leave I would like to extend my matermty leave and use
(numbel of dayx ) unpaid:si s:froms (]

at (phone number).l appreciate your prompt and accurate
response to my request.

Regards,
(NAME)

(Position, Building)
(Address)

CC: Mr. Tatum, Assistant Superintendent of Schools
(Supervisor/Director)



